
 

 

 

 

 

Diocese of Hexham and Newcastle 

  

School Brochure 2016 

In Federation with:- 

St. Godric’s RCVA Primary 

Wingate 



 

 

School Brochure 
 

 
Address 

St. Godric's Roman Catholic Voluntary Aided Primary School, Thornley 
Thornley Road,  

Wheatley Hill, 

Co. Durham, 

DH6 3NR  Telephone (01429) 820333 

E-mail:  thornleystgodric@durhamlearning.net  

Website: www.st-godrics.durham.sch.uk 

 

Headteacher 

Mrs. J. Lewin B.Ed. (Hons.) 

 

 

Chair of Governors 

Mr. S. Carter 

 

Local Authority 
Children and Young People Services 

Durham County Council 

County Hall, 

Durham, 

DH1 5UJ  Telephone (0191) 3833000 

 

Diocese. 
Hexham and Newcastle. 
St. Vincent’s Diocesan Offices 

St. Cuthbert’s House, 

West Road, 

Newcastle upon Tyne 

NE15 7PY                  Telephone: (0191)2433310 

 

 

 

 

 

 

 

 

   

  

 



 

 

This booklet is meant to help you to understand more about the school and the education your 

child will receive here at St. Godric's. 

 Education has changed so much in recent years, you may be unsure what is being 

taught, and unfamiliar with the language used in the press and T.V. about education.  

 The following is meant to help you understand some of the things that you find 

unfamiliar. It will also help you to comprehend the remaining pages of the booklet more 

fully.  As in all things relating to your children, never be afraid to come into the school, to 

see either the class teacher or head. We will always try to help with any difficulties you may 

have. 

 

    The Role of the Governors 

 These are the group of people who run the school. They are the employers of all the 

staff. They have ultimate responsibility for all matters relating to the school. 

 They have delegated the day to day running, administration and management to the 

head. 

 The full governing body meets once a term. They have also set up a number of 

smaller committees that deal with various matters e.g. Finance, Pay, Appointments and 

Curriculum, which includes admissions to the school. 

 Children are admitted to the school according to our admission policy, which is adhered to 

very strictly. 

 Each of these committees have specific areas to look after and report back to the full 

governing body. 

 All of our governors are dedicated people, who always put the interests of the 

children, their health, safety and education as their priority. 

 

The Federation of St. Godric’s RCVA Primary School and St. Mary’s 

RCVA Primary School, Wingate 

 

From September 2006, our school federated with St. Mary’s, Wingate.  This means that one 

Governing Body oversees both schools and that there is one head teacher between the two 

schools.  Each school will still have its own building and site, its own staff and control over 

its own budget.  A committee of Governors for each school will oversee the day to day 

running of their own school.  We also have developed lots of links with each other and 

provide wider opportunities for both staff and pupils. 

 

UNICEF Rights Respecting Schools Award 

We are a Rights Respecting School, where all members of our community know what their 

rights are and what responsibilities they have towards each other, and all people in our world. 



 

 

 

Introduction        

 

                               St. Godric's is a Voluntary Aided Roman Catholic Primary School, 

situated between Thornley and Wheatley Hill and serves both parishes. Originally founded in 

1874, St. Godric's is set within its own grounds. The grounds include a play yard, a large field 

and a nature garden.  It caters for children aged 4 to 11 years. 

 

Our Patron Saint  St. Godric 

St. Godric of Finchale, was an 11th-century hermit who lived on the banks of the River Wear.    

A confidante of Thomas Beckett, Godric was sought out by many for his theological insight 

and spiritual wisdom.                       

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

The Board of Governors 

 

Foundation Governors 

Rev. Fr. I. Jackson, 

Mr. J. Regan,  

Mrs. J. Watson,  

Mr. R. Pyle,  

Mr. S. Carter (Chairperson) 

 

L.A. Representative: 

Mr. J. Miller 

 

Parent Representative 

Mrs.  J. English 

 

Teacher Representative 

Mrs  H. Walker  

 

Non Teacher Representative 

Mrs. A. Salmon 

 

Head Teacher  

Mrs. J. Lewin, Thornley St. Godric's R.C. Primary 

 

Federation Board of Governors (St. Godric’s Representatives) 

 

Foundation 

Mr. S. Carter  

Rev. Fr. I. Jackson,  

Mrs. J. Watson 

Mr. R. Pyle 

Mr. J. Regan 

 

Parent Representative             Mrs. J. English 

 

Teacher Representative              Mrs  H. Walker 

 

Non Teacher Representative   Mrs. A. Salmon 



 

 

Staff Teaching 

 

 Mrs. J. Lewin B.Ed. (Hons.)  Headteacher 

 Mrs. J. Hill (Deputy Head Teacher) 

 Miss C. Horner 

 Mrs. H. Walker   (Deputy Head Teacher) 

 Mrs. E. Reineck 

 Miss L. Stephenson 

 Mrs. R. Dobson 

 Mrs. N. Sherrard 

 Mrs. S. Cornley 

  

 

 Teaching Assistants 

 

 Mrs. A. Davidson.  

 Mrs. C. Watts  

 Miss C. Fradgley  

 Mrs. C. Laundon 

 Mrs. A. Salmon 

  

 Other Members of School Staff 

 

 Mrs. D. Starkie School Secretary 

 Mr. R. Craggs  Caretaker  

 Mrs. S. Metcalfe Cleaner  

 Mrs. S. O' Neill           Supervisory Assistant, Clerical Assistant, Story Sack Librarian 

 Mrs. A. Burke  Breakfast club supervisor, Supervisory Assistant 

 Mrs. J. Richardson Family Learning Coordinator 

   

How our school is organised in 2016/2017 
 

Class 1  - Mrs. Dobson & Mrs. Walker  - Early Years   

Class 2  - Mrs. Hill     - Year 1 & Year 2 

Class 3  - Mrs. Sherrard    - Year 2 & Year 3 

Class 4  - Mrs. Reineck    - Year 4 & Year 5 

Class 5  - Miss Horner    - Year 5 & Year 6 

 

 

 



 

 

 

 

 

 

 

St. Godric’s is a welcoming Christian community providing a 

distinctive Catholic environment. Working in partnership with 

parents, parish and community, all are valued for who they are. 

We believe that everyone is unique, gifted and loved by God.  

Through affirmation and challenge, all members of our school 

community are nurtured and encouraged to grow and develop 

their full potential and self worth. 



 

 

Aims. 

The following is an extract from the 'Aims of St. Godric's School'. The full version is 

available for anyone who wishes to read it: 

 "A Catholic school is a community of faith with common vision, based on Christian 

values, and a knowledge of the world, illumined by faith." (The Lay Catholic in School") 

 (a) Community of faith: comprises all staff, parish, clergy and members of the school, 

       and an awareness of God, active in their lives.  For some children the school may 

         be the only community of faith that they experience. 

  

 (b) Common vision: growth towards Christ's kingdom of   

justice, peace and love. 

  

 (c) based on Christian values: the life of Christ put into practice, by serving each 

other, 

       both in and out of the community. 

  

 (d) illumined by faith: working towards the up-building of  man, and growth towards, 

        and glory of God. 

 

 Each child is a unique individual, and has the opportunity during his/her years within 

the school, to affect and influence for good or ill, those around him/her, in a multiplicity of 

ways, through actions as well as words. Within St. Godric's School we aim to develop in each 

individual: 

   (i) an awareness of God; 

  (ii)  an awareness of individual potential; 

 (iii) the opportunity to develop the individual personality as fully as possible; 

 (iv)  an appreciation of the place of the individual within the  larger confines of 

class    or school; 

  (v)  the opportunity to develop good relationships outside the classroom; 

 (vi)  the opportunity to develop good relationships outside the  school environment. 

 The Headteacher and staff are available to deal with any questions, worries or 

problems you may have whilst your child is attending St. Godric's.   Please telephone to make 

an appointment, to ensure that the person you wish to see is available. 

 

 



 

 

Behaviour and Discipline 
.  

(Full policy given to parents on request.) 

It is expected that the behaviour of all children will bring credit to themselves, and to the 

school. We try positively to encourage high standards of behaviour, and aim to promote self-

discipline. 

 

The class teacher is responsible for his/her own class, and ensures the discipline and care 

within the classroom, but all staff are responsible for the maintenance of discipline and well-

being of children within the school. It is expected that all children will obey the staff  

(not only teaching staff) when they are given instructions.  

 

If an incident occurs which is deemed to be serious, e.g. bullying (including homophobic or 

transphobic bullying), racism etc., then parents of the child involved will be contacted, in the 

hope that, with their co-operation, the problem may be resolved.                                                                                

 
Rules within the school are kept to a minimum and are based on the assertive discipline 

programme, and are for the safety and well-being of our children. They are explained to the 

children when they start school. 

 

 

Special Needs 
  

If it is discovered that a child needs special help and a specific learning difficulty is 

diagnosed, the parents are informed, and a meeting arranged with the Co-ordinator and class 

teacher, in an attempt to resolve the difficulty, if possible. 

 

The help of the Educational Psychologist will be sought, if necessary, and any decision about 

the child's future education will be made in full consultation with the parents. 

 

The school can provide extra support in areas of literacy and numeracy that are needed, and 

this will be carried out as a matter of school policy, without formal parental consultation, but 

the parents will be informed of the child's progress. 

 

Our school’s Special Needs Co-ordinator is Mrs. J. Hill. 

 

 

Equal Opportunities 

 

The task of the school is to ensure that children are equipped with cognitive and other skills. 

They should have an understanding of certain concepts, and be encouraged to develop 

appropriate attitudes.  Every child must be able to reach full potential, regardless of sex, 

class, religion, race or ability. 

 

Our school policy makes a very positive contribution to equality of opportunity. Certainly 

there is no justification for discrimination between children by gender, class, religion, race or 

ability. They all have the opportunity to work in a variety of groups, and form meaningful 

relationships. 

 (The full policy is available from the school office, for parents to read.) 



 

 

Arrangements for Admission of Pupils with Disabilities 

 
In light of the above equal opportunities policy every child will have equal access to the 

curriculum and all school related activities.  In recent years we have improved access to the 

school by providing ramps, building a disabled toilet and offer all documentation in large 

print format on request. 

 

The Curriculum 

 

Our school curriculum consists of all those activities designed or encouraged within its 

organisational framework to promote the intellectual, personal, social and physical 

development of all of its pupils. 

 

The fundamental aim of this school is to produce a Christian, caring atmosphere where every 

child is given the opportunity and the facilities to fulfil his/her maximum development, 

bringing him/her to an understanding and appreciation of what is valuable and desirable in 

human life. 

 

The curriculum of the school operates within the National Curriculum Guidelines, as 

prescribed by law. These Guidelines are available in the school office, for anyone wishing to 

read them. 

 

During the school day each class is taught by its own class teacher, who decides how much 

time is to be spent on various curriculum areas, except for English and Maths where these 

subjects are taught each day. Classes may change teachers for some activities. From time to 

time the whole school assembles for collective acts of worship. 

 

Children are encouraged to take home their reading book, along with their own Reading 

Record Booklet.  Other classes can take home library books, for reading along with their 

Reading Record Booklet, or library books for use with topic work.  

 

Swimming lessons for Key Stage 2 pupils are at Shotton Colliery Primary Pool on Friday 

afternoons, classes that are going to swimming are notified well in advance. 

 

At present the Local Authority provides a teacher for brass instruments. These are available 

to children at KS2. It is important that if your child is given the opportunity to play one of 

these instruments, that you will give them all the encouragement as possible. There is a 

charge for this, but this is explained once your child is asked if they would like to take up an 

instrument. 

 



 

 

Use of the Internet 

As part of our enriched Computing curriculum, and in response to the challenges of the 

National Grid for Learning, St. Godric's is providing supervised access to the Internet.  

Because there are concerns about pupils having access to undesirable materials, we are taking 

positive steps to deal with that possibility.  Details of our school's Internet Policy are 

available from the office if you have any concerns. 

 

We ask all parents to be aware of internet safety when allowing their children access to this at 

home. 

 

Religious Education 
 

Parents have the right to ask for the withdrawal of their children from religious worship and 

education. 

 

However, parents are also reminded that the school exists to give a Catholic education to all 

its pupils, and parents are expected to be in sympathy with its aims and objectives. There may 

also be staffing difficulties arising from such a request, as to who is able to oversee the child 

whilst the rest of the class is doing religious education. 

 

The R.E. scheme in use at this school is "Come and See", recommended by the Diocese, and 

used by the majority of our schools at present. 

 

There are occasions throughout the year when school is present at a religious service held in 

church or in school. 

 

Personal Relationships Education 

 

Our school views personal relationships education as an aspect of life. It is an integral part of the 

education of the whole person. With this in mind, we aim to help children to form good personal 

relationships, instruct them to be sensitive to others, and encourage them to be aware that many 

of their brothers and sisters live in situations of poverty and injustice. 

  

We also help them to develop a wholesome understanding of love, relationships, and a respect for 

family life, within the framework of the teachings of Christ and the doctrines of the Catholic 

Church.  

 

The school nurse comes in to talk to the older children about “growing up''. Parents are always 

informed of these visits in advance.   

Charging Policy 
 

Your child may be taken on educational visits from time to time during the school year. 

The charging and remission policy of the school is determined by the Governing Body of the 

school, under Section 110 of the E.R.A. of 1985. 

 

Parents can be asked to make voluntary contributions to support these activities. There is no 

obligation to contribute, and pupils whose parents do not contribute will not be treated 



 

 

differently from others. Funds for non-contributing parents could be met from other sources, 

e.g. School Fund or Petty Cash. It may, however, be necessary to cancel visits if insufficient 

parents contribute. 

 

Complaints Procedure 

 

Any complaints about the school, its curriculum, or the implementation of the curriculum are 

dealt with within four stages: 

 

1. informal: this is the best way to resolve issues, by meeting the staff member involved, 

to try to resolve any problem. If this fails to resolve the problem satisfactorily, then 

the complainant should: 

2. Make a written complaint to the Headteacher who will investigate the situation and 

will give a response within 15 days. 

3. Ask for an appeal against the decision.  You will be given a form to complain in 

writing to the Clerk of the Governing Body and the Governing Body’s Appeal’s 

committee will hear the case. 

 

Full details about the Complaints Procedure are available from the school office. 

 

Public Access to Documents held in School 
  

There are a number of documents and reports held in school which parents have the right to 

see, on request. These include: 

 (1)  the school prospectus; 

 (2)  the Governing body's annual report; 

 (3)  statements of the school’s curriculum policies; 

 (4)  the Governing body's statement of aims; 

 (5)  copies of D.C.S. F. Orders and Circulars; 

 (6)  details of the Local Authority's complaints procedure; 

 (7)  syllabi, schemes of work and National Curriculum documents pertaining to the 

school; 

 (8)  a copy of that part of the Trust Deed which governs the provision of R.E., and any 

 other written statement which  may have been prepared about arrangements for R.E.,   

        including any syllabus in use at the school; 

 (9)   the Charging and Remission Policy of the L.A. and the school; 

(10)  the annual budget and outline statements for the school,   

        furnished by the L.A. 

 

The Governor’s Policy on the ‘Publication of  Information’ is available on request. 

 

 

Extra Activities 

 

The school runs a wide variety of after school clubs – e.g. football, gymnastics, craft, keep fit, 

drama, dance clubs and a lunchtime recorder club, and more. 

These activities are due to the generosity of staff giving up their time to train and take the 

children to these events. It is naturally a matter of courtesy to inform the staff concerned in 

advance, if a child is unable to attend any practice or match. 



 

 

 

Every year, Year 6 pupils are taken on a residential trip. Other educational visits may be 

arranged by individual class teachers. Please see page on Charging Policies. 

 

 

 

 

Secondary School Links 

 

At the age of 11, most pupils from this school transfer to St. Bede's Catholic Comprehensive 

School, Peterlee.  A very close liaison exists between St. Godric's and St. Bede's, especially 

in matters relating to the Curriculum. A progress report on our ex-pupils is sent back to us 

during their first two years at St. Bede's. 

 Parents and children are invited to visit St. Bede's immediately before transfer. The 

children also have a half-day visit to view the school, followed by a full Induction Day.  
 

Homework 

 
The Governing Body and Staff support the view that a good, well organised homework 

programme helps children to develop the skills and attitudes needed for successful 

independent and lifelong learning.  We believe that homework supports the development of 

independent learning skills, and is an important aspect in the establishment of a positive 

partnership between home and school, where parents accept a shared responsibility for their 

child’s learning. 

 

The following table shows St. Godric’s approximate time allocation for Homework: 

 

Year Group Time Allocation Per Week 

Years 1 and 2 1 hour per week 

Years 3 and 4 1.5 hours per week (3 times per week) 

Years 5 and 6 2 hours per week (3 times per week) 

 

 

The Use of Photographic Devices 

 
 Photographs/videos can be taken at school events (except swimming galas). 

 Parents will be asked to sign a general consent form.  If parents do not consent, they 

must inform the Head Teacher, who will ensure that their child is not involved in the 

event. 

 

 

The School Day 

 

The times of our school day are as follows: 

Infants 

8.55 a.m. - 11.55 a.m.  12.50 p.m. - 3.00 p.m. 



 

 

Juniors 

8.55 a.m. - 12.10 p.m.  12.50 p.m. - 3.00 p.m. 

Excluding registration, daily acts of worship and breaks, the actual teaching times are: 

 Infants  21hrs. 35mins. 

 Juniors  23hrs.  

 

Punctuality 

It is important that children are in school on time in the mornings, as registration and dinner 

numbers must be collected quickly. Absences known in advance should be reported to school 

by 9.30am. Other absences should be accounted for on the child's return to school. This is 

done either through a phone call or note from the parents. A verbal reason given by a child is 

not sufficient. 

 

School Meals 

 

Meals are cooked on the school premises, and the charge for school dinners is set by the 

School Meals Service. All infant children (up to the age of 7) are entitled to a free school 

meal.  If you are in receipt of the correct type of benefits, all other children may also be 

eligible for Free School Meals.  Please contact the office if you are unsure. 

 

The Infants' lunch is from 11.55 till 12.50 p.m. 

The Juniors' lunch is from 12.10 till 12.50 p.m. 

Packed lunches may also be brought to school but there is a strict school policy about what 

these may contain – please see our packed lunch policy available from the office or on our 

website. 

 

Uniform 

 

 There is a school uniform of red and grey, as follows: 

 grey trousers / skirt (pinafore if preferred) 

 red sweatshirt  (available from school) or sweater or cardigan  

 white or red polo shirt 

 black shoes 

 plimsolls for indoor wear and P.E. 

 black shorts and white tee shirt for P.E. 

 Summer the girls wear optional red / white summer dresses. 

It is inevitable that, at some time, a child will misplace an item of clothing. It is much easier 

to return any item found if it is clearly labelled with the child's name. 

 

For Health and Safety reasons, jewellery and high-heeled shoes are not permitted in school.   

 

Haircuts – Governors do not allow patterns shaved into heads, or shaved heads in school.  

Haircuts must be suitable for a school environment. 

 



 

 

Head Lice 

 

This is a recurring problem both in our school and in all schools nationally.  We encourage 

parents to think of Fridays as a ‘bug busting’ day, and to check their child’s head very 

carefully with a head lice comb.  If everyone does this, and then treats their child’s head 

properly, we hope to control this.  There is no shame to this, it happens to everyone, so 

please, if you need advice, we do have a sheet to help you, or you can speak to the school 

nurse confidentially. 

 

 

Parents' Support Group (Friends of the School) 

 

This is a group of parents who do excellent work in raising funds for the school. All parents 

are welcome to attend any of the meetings. Advance notice of meetings is given, stating date, 

time and venue. 

 

Preparing Children for School 
 

Children coming to school can find it very traumatic. Here, at St. Godric's, we try to take 

away as much of the trauma as possible.  Prior to entry new starters are encouraged to come 

to school for several visits. These dates will be notified to parents in advance. 

 
We hope that children starting school will be beginning to develop skills to help them to:  

 Feed themselves and have acceptable table manners  



 

 

 

 Go to the toilet unaided  

 Dress and undress independently  

 Wipe and blow their noses  

 Respect their own and other people’s property  

 Listen and respond to instructions  

 Care for others  

 

 

Sport. 
 

Like all subjects within St. Godric's, sport is taught to all children, regardless of gender or 

ability. All children are given the same opportunities to learn and enjoy a variety of sports.   

To help schools provide a wider variety of sports opportunities to young children,  Easington 

District School Sports Coordinator Programme staff occasionally come into schools and 

teach  new sports.  Our after school clubs are often also sports activities.  At times a small 

charge is levied to help offset the cost of the courses.  

 

     Medicines. 
 
A leaflet outlining the school’s policy on medication is given to parents when their child 

starts school. 

 

Parents will also be sent a form to complete at the beginning of the year stating whether their 

child is able to wear plasters.  If your child has any type of allergy, the school must be 

informed immediately and told about any necessary emergency procedures that need to be 

followed. 

 

Child Protection 
 

We aim to keep our children in as safe an environment as possible. To this end we have a 

door entry system and appropriate supervision arrangements.  We try to encourage our 

children to protect themselves by raising self-esteem and encouraging positive and assertive 

behaviour.  The school takes its responsibilities for Child Protection seriously and will work 

within the appropriate procedures and with other agencies in carrying out those 

responsibilities. 

 

Our Child Protection co-ordinators are Mrs. J. Hill and Mrs. J. Lewin. 

 

RACIST INCIDENTS 

There have been no racist incidents recorded in the school. 

 

     Warning  
 



 

 

It must be appreciated that this information is correct at 1st September, 2016, but it must not 

be assumed that there will be no change affecting the relevant arrangements before the start 

of, or during the school year in question. 

 

National Curriculum. 

  

 This is the major change affecting your child's education. 

In the Primary Phase - Reception Class to Year 6 (11 year olds), there are 3 Key Stages: 

 Foundation Stage is for the Reception children.  

 Key Stage 1 is for Infant children.  

 Key Stage 2 for Juniors. 

At the Foundation Stage, children are given ‘Baseline Assessments’ so that we can identify 

individual needs from the beginning of their school life. 

At the end of Key Stage 1 the children are assessed by their teacher and the results are shared 

with parents.  At the end of Key Stage 2 the children are tested and the school results 

published (not individual children's results).  These tests take the form of  S.A.T. Tests. 

These are set by the government, and given on dates decided by the government. 

 ( S.A.T. stands for Standard Assessment Tests). 

 These S.A.T.'s work alongside Teacher assessment (T.A.), where the teacher has to 

assess how each child is doing within each subject  

 The results of S.A.T.'s and Teacher Assessment are given within the class reports. 

 

 The National Curriculum also now states what is to be taught within each subject. 

 These are divided into 'Core Subjects' - English, Maths, Science and Computing. 

 The rest are 'Foundation Subjects'- History, Geography, Art, Music,  P.E., 

 D.T. (Design Technology) and R.E. 

 All of the information relating to what is taught can be found in the  

 National Curriculum Documents which are in the school office. 

 

 

 

Ofsted. 

 

 This is when a school is being inspected by an outside agency. The Inspectors look at 

every aspect of the school, and give a report to the Governors, DCSF and each parent is sent a 

summary of the report. You will have seen some of these further summarised within the press 

recently. Officially each school will be inspected every 3 years. 

 

 St. Godric's Ofsted Inspection took place in March, 2014. 



 

 

A copy of the report is available in local libraries or on the Ofsted website 

(www.ofsted.gov.uk), or can be bought from school at a charge of £2. 

 

     L.M.S. 

 

 This is short for Local Management of Schools.  

 Durham L.A. (Local Authority), has to put into the school budget money which has 

been calculated on a formula basis. This is mainly based on the number of pupils we have in 

the school. Once we know our allocation of money in March, the governors must then work 

out how that money is spent, ie. wages, heating, electric, repairs etc. and what is left (if any), 

goes on supplies (pencils, paper, paint etc.)  

This is why the school is so cash conscious, and we try to ensure that wastage is kept to a 

minimum, closing doors to save heat, turning lights off, etc. The more money we can save in 

these areas the more we have to spend on resources for the children.  

 This is why our Friends of  St. Godric's School is so important in raising funds for items we 

could never afford from our budget. 

 

We are a Roman Catholic Aided school.  This means that we have to pay 10% of any 

building works, including redecoration, that the school needs.  Non Catholic schools get 

100% of their building costs paid. 

 

In the past all of the children going to the school were church going with their families 

contributing towards parish funds.  Therefore, the parish used to always pay the 10% fund 

needed towards building works. 

 

Now, most pupils are not church going and it seems unfair to ask the parish for the 10% 

contribution, especially as their funds are now quite low.  We, therefore, have to go down the 

route of paying for this ourselves. 

 

Following the example of some other schools, we are asking that we would greatly appreciate 

it if you could make a regular voluntary contribution to school funds to help us with these 

costs – even 50p per week would soon build up. 

 

 

 



 

 

DATA PROTECTION ACT 

 

Schools, local education authorities and the Department for Education and Skills (the government department 

which deals with education) all hold information on pupils in order to run the education system, and in doing so 

have to follow the Data Protection Act 1998. This means, among other things, that the data held about pupils 

must only be used for specific purposes allowed by law. We are therefore writing to tell you about the types of 

data held, why that data is held, and to whom it may be passed on. 

 

The school holds information on pupils in order to support their teaching and learning, to monitor and report on 

their progress, to provide appropriate pastoral care, and to assess how well the school as whole is doing. This 

information includes contact details, National Curriculum assessment results, attendance information, 

characteristics such as ethnic group, special educational needs and any relevant medical information. 

 

From time to time we are required to pass on some of this data to the Local Education Authority (LEA), to 

another school to which the pupil is transferring, to the Department for Education and Skills (DfES), and to 

Qualifications and Curriculum Authority (QCA) which is responsible for the National Curriculum and 

associated assessment arrangements. Local arrangements exist to transfer relevant information to primary health 

care services.  

 

The Local Education Authority uses information about pupils to carry out specific functions for which it is 

responsible, such as the assessment of any special educational needs the pupil may have and arrangements for 

the transport of pupils to and from school. It also uses the information to derive statistics to inform decisions on 

(for example) the funding of schools, and to assess the performance of schools and set targets for them. The 

statistics are used in such a way that individual pupils cannot be identified from them.  

 

The Qualifications and Curriculum Authority uses information about pupils to administer the National 

Curriculum tests and assessments for Key Stages 1 to 3. The results of these are passed on to DfES in order for 

it to compile statistics on trends and patterns in levels of achievement. The QCA uses the information to 

evaluate the effectiveness of the National Curriculum and the associated assessment arrangements, and to ensure 

that these are continually improved. 

 

The Department for Children, Schools & Families uses information about pupils for statistical purposes, to 

evaluate and develop education policy and to monitor the performance of the education service as a whole. The 

statistics (including those based on information provided by the QCA) are used in such a way that individual 

pupils cannot be identified from them. The DCSF will feed back to LAs and schools information about their 

pupils where they are lacking this information because it was not passed on by a former school. On occasion 

information may be shared with other Government departments or agencies strictly for statistical or research 

purposes only.  

 

Pupils, as data subjects, have certain rights under the Data Protection Act, including a general right of access to 

personal data held on them, with parents exercising this right on their behalf if they are too young to do so 

themselves. If you wish to access the personal data held about your child, then please contact the relevant 

organisation in writing: 

 

- the school at St. Godric’s R.C.V.A. School, Wheatley Hill, Co. Durham. DH6 3NR; 

- the LA’s Data Protection Officer at The Education Department, County Hall, Durham, DH1 5UJ; 

- the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA; 

the DCSF’s Data Protection Officer at DCSF, Caxton House, Tothill Street, LONDON, SW1H 
 

 

 

 

 
 


